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SOUTH HARRISON TOWNSHIP 

REMOTE PUBLIC MEETING STANDARD PROTOCOLS 

 

1. Remote Public Meetings. 
 

The Township Committee may hold a remote public meeting to conduct public business 

during a declared emergency if the emergency reasonably prevents the Township Committee from 

safely conducting public business at a physical location with members of the public present. 

If the Township Committee holds a physical meeting during a declared emergency, the 

public cannot be prohibited from attending in-person, thus, the capacity of the public meeting room 

must sufficiently accommodate the reasonably expected attendance of the public. Alternatively, 

the Township Committee may conduct the public meeting both in-person and remotely. 

2. Technological Requirements. 
 

The Township Committee shall use an electronic technology routinely used in academic, 

business, and professional settings, and accessible by the public for free. The selected platform 

must permit capacity consistent with the expected attendance for such meeting but not fewer than 

public participants. The Township Committee must also provide a telephonic line for the public, 

so that they can listen and provide public comment. The public must have similar access as 

members of the Township Committee, staff of the Township Committee, and any individuals 

seeking approvals, thus, the public must have the opportunity to participate by audio and video. 

The public must be able to view any presentation or documents on a video broadcast of the 

meeting or on the Township’s webpage. Any documents that would have been made available in 

hard copy if physically attending the public meeting, must be made available for download in 

advance of the meeting via an internet link on the meeting notice, or near the posting of the meeting 

notice on the website and at the building whether the meeting would normally be held. 
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3. Public Notice. 
 

The Municipal Clerk shall provide to the public clear and concise instructions for accessing 

the remote public meeting, the means for making public comment, and where relevant documents, 

if any, will be made available. The Township Committee must transmit notice of a remote public 

meeting to at least two newspapers and any parties or persons otherwise requesting notice. Notice 

must also be posted on both the main and handicap public entrance to the building where meetings 

normally occur and on the Township’s website. 

If a series of regularly scheduled Township Committee meetings will be held remotely, and 

the annual notice lists those meetings as in-person, the Township Committee must revise the 

annual notice to contain clear and concise instructions for accessing those remote public meetings, 

the means for making public comment and where relevant documents, if any, will be made 

available. The revised annual notice must also be posted on the Township’s website and on the 

door of the both the main and handicap public entrance to the building where the Township 

Committee’s public meetings normally occur and on the Township’s website. 

At the beginning of every remote public meeting, the presiding person shall announce 

publicly, for inclusion in the meeting minutes: 

i. The time, place, and manner in which notice was provided, 

 

ii. The procedures and requirements for making public comment, and 

 

iii. An explanation of the audio muting function of the communications technology being 

used. 

4. Public Participation During Remote Meetings. 
 

A Township Committee meeting held remotely must follow the existing standards, 

procedures, and requirements for public participation during in-person meetings, however, 

members of the public shall be permitted to make public comment by audio or both audio and 

video. 

 



In
fo

rm
at

io
n O

nly

Schedule A, Page 3 of 3 
 

The Township Committee shall also permit public comments to be submitted in advance 

of a remote meeting via electronic mail and written letter form. Such comments must be submitted 

to the official responsible for creating the meeting agenda within a reasonable deadline established 

by the Township Committee. Submitted comments must be read aloud and addressed during the 

meeting in a manner audible to all participants and the public. Any time limits applicable to other 

forms of public comment shall also apply. 

If written comments are duplicate, the Township Committee may adopt a policy of 

summarizing such comments. In accordance with such policy, the content of each duplicative 

comment must be noted and summarized for the record. Such policy must be consistently applied 

to all comments that are duplicative in nature. 

5. Conduct of Public during Remote Meeting. 
 

All applicable rules, policies, and procedures of the Township Committee regarding 

conduct of members of the public at Township Committee meetings shall apply to those attending 

remote meetings. 

If a member of the public shall become disruptive, the member of the Township Committee 

meeting shall mute or keep on mute the disruptive member of the public and warn that continued 

disruption may result in their being prevented from speaking or removed from the remote meeting. 

If the member of the public continues to act in a disruptive manner after receiving an initial 

warning, they may be muted or kept on mute, with other members of the public allowed to proceed 

with their questions or comments. If time permits, the disruptive individual shall be allowed to 

speak after all other members of the public have been given the opportunity to make comment. 

However, if the individual remains disruptive, the individual may be muted or kept on mute for 

the remainder of the remote public meeting or removed altogether from the remote public meeting. 

6. Executive or Closed Session During Remote Public Meetings 
 

The Township Committee must ensure that the audio or video of the session cannot be 

accessed except by those individuals that are participating in the session. 


